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                                                    Reimbursement of Volunteer Expenses
We have the facility to enable you to receive reimbursement of expenses direct to your bank account 
(via BACS), rather than by cheque. We are hoping that you will prefer this method of payment, as you will be able to access the money sooner than paying in a cheque and waiting for it to clear. It is also more cost effective, as bank charges for sending cheques are greater than using BACS.

Please can you complete and return the form below with your bank details and also your email address or phone number. If you have already notified us of your bank details, there is no need to complete this form again - unless your bank or contact details have since changed.
To claim expenses back, please complete the Volunteer Expenses Claim Form (which can be found on the website or from the Support Team) with details of your travel expenses at 0.45p per mile. If passengers are also carried on PF business only you may claim a further 5p per mile.
We encourage you to make use of the most cost effective means of transport, methods and routes. Public transport should be off-peak where possible. Please book well in advance and take advantage of the various discounts available.

Many thanks,
Rosemary Rinn
Finance Manager
Please complete and return to the Prison Fellowship national office, PO Box 68226, SW1P 9WR by post or email to accounts@prisonfellowship.org.uk 
	Bank and Branch:
	

	Bank Sort Code:
	
	Account Number:
	

	Account Name:
	
	Reference Number (if any):
	

	Please contact me by email / post (delete as applicable) when necessary.

	Email Address:
	

	Phone Number:
	

	Postal Address:
	



